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¥.F.2(1)/20Q4~Policy Islemabad, dated 17-9-2004

QFFICE MIMCRANDIM . |

SUBJECT:REVISICN OF SCALE OF O7TICE ACCOMMODATION,

In supersession of this Ministry'e letber NolT. 10(11)/71-vIII,
dated 17-8-1971, the undorsigned is directed to state that the scales of

officé accommcdation in regular office buildings and requisitioned/hired |

bukldings, scparately for air-conditioned and- non-a ir-conditioned.buildings

is'caluated as under:—

Scales of office a2ccommodatinn

Scales of office accommodation in reguldr
office buildings., ' in privately.hired buildings,

1
. - . ] |
4Lir conditioéned !Non-bir
lcond itioned

i) Minister 320 sq.ft. : -
P+Se to Minister 160 sq.fte
Room for Ulerk 160 _sqfte -
ii) ‘Secretary ' 320 ‘sq.fte ‘ 300 320
P.S.t0 SeCI}etary 160 sGeft. 8 . 128
PA to Secretary - ) L
B T
iji) Joint Secretary 240 sdeTHe 200 . 240
" PA/Steno and 160 5defte () 120
- other staff, - . . .
iv) Deputy Secretary 240 sGefte - . 220 : -
E/Steno 160 sd.ft, 60 ' 80
¥) Section Officer 160 sG.ft. 120 149
One hssistant
g one Steno 169 na.ft. 100 129
_ vis" Other Junier ‘]60 80,f%s - 120 ) 140
. Qfficers, - . :
. .vii) Reoord Room, T00 sqefte =~ - “% of the tobal R
' : entitlement of -
Depar'bmen'b.
viii)Superintendent/Ministerial .
¥ L2 T % Staff, 40 89.f%, - 40 : 60y
ix) “Record sorter and 40 £9,f%. 70 20
Daftry. o . .o :
X)  Techmical Staff . 80 sU.fte 70 0
(Draftsman etc). ' ]
2. However the above space entitlement ‘is not applicable to the schools

- eolleges,iranining centems courts,tribunals etc, as the space reguirement of such
dnstitutions is entirely different from the other Govarnments officcr,The Secratary
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(B&W) bein . ' . “gk”
H g acn .
mpetent authority will allow space entiti .
' “ emen

63 such in i o Wt n Q
stituti i

» tinns nccnrdzixg Tn their actual requirsment on
. ase asis nn t} | | |
| ase v R o3 ¢ requ t £ ‘ m

ﬁ t b . ques o the'&epnrt ent crncerned
330 ret ary (H&'ﬂ) will be Compatent k to all |
aboVe the entitlement. of

.0W the space over and

recommend at i in relaxation of rules, on the
B Atinns of concerned Finistry/Mivision.
3. '

After the decentralization of hiring of office

accommod ati s 3 . . ' : '
“t¥0n. MlnlstrleS/anlSinns[ﬁ@partwentS‘are now competent

to hi ' . . . )
8 ro - . . .
o ° tbe private buildings for nffice accommodation at their
OwWn . R P ..
asS per prescribad scale entitlement and the instructions

is ; . . S , '
ssued vide this ™inistry's A.M, of even number dated 16-3-2002.
" - . i ova s '
Mowever the Vinistries/Mivisinns/Denrartments
rent reasrnability certificate

w113 abtain the
every case,

fpam the Tak,RPWD in each and
The Pak,PWD shall ensure that the. requirerent of
space is calculated by the Mini

stries/Mivisinns/Departments in
accordance with the prescribed scales 1ai

d down for varionus
categnries of nEPicers/staffs etc. The

inistries/Mivisions "
desirous to nbtain an N°C for office ac

cammod ation of schools,
cnlleges, training centers etc.

shall send the pronosal to
the Ministry. of ¥rusing =and

1lnrks Eor asproval with following
" infermation :- s

i) Cerfifiediﬁlan of the building.
) iij ™lot areas

iii) Covered area. K :
ivy . Details of accommodation i.e. rooms, halls,

.bathro~ms, verand as, qorridors,<stairs etc..
. V) Certificate that ‘the 1

B Yiﬁ ‘Rent rgasnnability certific

inistry/ﬂivisionfDepartment
o has caleulated the requirement for cffice -
e ?ﬂ:‘xf co aceammad ation according to

ate from the Pak.PWD.
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the prescribed seales. -
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